Interview Tips Do You Need
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interview such as take a walk or listen to music. If
you are having trouble picking out something to
where, dress as though it is your first day on the
job or how you believe the managers and
supervisors dress.

¢ Be on time for the interview: Nothing is more
unprofessional than arriving late. If you are
unsure about where the interview is, try the
directions to the location the day before. Leave
extra early if it is during rush hour traffic or if
parking is difficult.

e During the interview: When you first are greeted
by the interviewer or the interview panel, be sure
to introduce yourself and shake hands with
everyone. This will set a professional tone for

your interview. If there is an interview panel, C O n n e Ct

make eye contact with whomever asked you the

question and then make eye contact with other el
panel members as you answer. Listen carefully to W It U S

the interview questions and ask for clarification if
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you are unsure about what you were asked. Try
to keep your responses between 2-3 minutes and 420 W _Broadway St
stay focused on your answer. If you are asked Silver C|'[y’ NM 88061

about a weakness or job separation issue,
address the issue and then how you learned from

the situation in a positive way. Usually at the end (575) 538-3737

of interviews, the interviewer will ask the

candidate if they have any questions. Take

advantage of this opportunity to ask anything WWW.Em P I OyN M.com
that you would like to know about the potential
job. You can ask about the qualities they are
looking for or what their expectations are for the
position.

e Be sure to follow-up: You can ask the interviewer
for feedback about your interview. If the
employer shares information with you, use it as a
learning experience for your next interview.
Always send thank you letters to the interviewer
or the interview panel. In your letter, emphasize
any skills or qualifications that would apply to
the position and include why you would like to

work there.
Source:https://www.dws.state.nm.us/Portals/0/DM/JobSeeker/Interview_tips_0221
2016.pdf
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